Job Description: Treasurer

East Midlands Region

Committee Role Description
	Volunteer Job Title


	Regional Treasurer


	Type of Volunteering
	To act as treasurer of the East Midlands regional committee.

	Main Purpose of Volunteering


	To ensure financial control of funds in and spend out. To ensure suppliers and expenses are paid so that region can function. 
DUTIES OF A CLUB TREASURER:

· To keep financial records of money received and spent out of the regional bank account
· To report to the committee on current liabilities and warn of possible issues with cash flow

· To provide financial updates on current spend against budget

· To administer the payment of cheques in and out of the account and to ensure timely payment of suppliers
· To provide guidance to other committee members on requirements of funding stream.
· To be a watchdog over the financial actions of the committee and to ensure no misappropriation of regional funds



	Responsible to
	The members of Triathlon England in the East Midlands region and other committee members. 

	Competencies / Experience required
	Be organised and competent in use of spreadsheets. Financial knowledge useful but not essential. 

	Commitment required


	Approximately 6-8 x 2-3 hour meetings per year, plus about 1/2 hours per week for writing cheques, posting payments and visiting bank.

	Benefits to self


	Understanding of sport at the regional level. Satisfactions of supporting other athletes (especially youths) in their ambitions within the sport

	Benefits to community


	Ensuring available money is spent for the best use within the region and that activities of the region can take place

	Support received from:


	The regional committee and your Regional Development Officer if appropriate.

	Is this Volunteer Opportunity open to disabled persons?
	Yes.


SIGNED…………………………………………….  DATE…………………………………….

